SPAN 4001—001 Otoño 2012

Syllabus subject to change
Dr. Bernice M. Nuhfer-Halten

Professor and Language Coordinator

Office:  J308

Hours: MWF 12-1
MW 2:50-3:15, 4:30-5
And by appointment

Tel:  678.915.7384

bnuhferh@spsu.edu  (preferred/most immediate contact method)
SPSU offers a Spanish minor, a certificate in Professional Spanish, a Spanish club called “Tertulia,” and a summer program in Madrid.

For SPSU emergencies, in case SPSU closes down for a period of time, use my FACEBOOK Page called “Las actualidades (Current events).”  It will also be used generally for announcements and other information.  Please “like” Las actualidades ASAP as announcements will appear there. 

Catalog Description:
Professional Spanish

An advanced level course in written and spoken Spanish common to the Hispanic world of the workplace, business, technology, and other professions, including simulations, writing reports, and cross-cultural references, among other topics.  Prerequisites:  Nine semester hours minimum of Spanish on the 3000 level.

Learning Outcomes:

Students will be able to:

1. Utilize Spanish to conduct business successfully.

2. Exhibit greater cross-cultural awareness and competency.

3. Demonstrate the following language skills at a level appropriate for professional purposes: speaking, comprehension, reading, writing, and translation/interpretation.

Textbook

Doyle, Fryer, and Cere.  Exito commercial, 5th ed.

  “    
“
“
“
“   Cuaderno


Academic Honesty and Disruptive Behavior
Policies on student conduct and academic integrity are in the University’s “Student Handbook”.  This can be accessed at the following URL: http://www.spsu.edu/student/handbook.html#acedreg
See also an excellent document on academic honesty prepared by SPSU faculty Bob Brown and Bob Harbort: http://www.spsu.edu/cs/faculty/bbrown/papers/conduct.html
Honor Code

As a member of the Southern Polytechnic State University community of scholars, I understand that my actions are not only a reflection on myself, but also a reflection on the University and the larger body of scholars of which it is a part. Acting unethically, no matter how minor the offense, will be detrimental to my academic progress and self-image. It will also adversely affect all students, faculty, staff, the reputation of this University, and the value of the degrees it awards. Whether on campus or online, I understand that it is not only my personal responsibility, but also a duty to the entire SPSU community that I act in a manner consistent with the highest level of academic integrity. Therefore, I promise that as a member of the Southern Polytechnic State University community, I will not participate in any form of academic misconduct. I also understand that it is my responsibility to hold others to these same standards by addressing actions that deviate from the University-wide commitment to working, living, and learning in an environment conducive to a quality education. Thus, I affirm and adopt this honor code of Southern Polytechnic State University. 

Adopted by the Student Government Association: August 24, 2010
Adopted by the SPSU Faculty: October 28, 2010

Collaboration with your classmates in studying and understanding the material is part of the collegiate experience, and is strongly encouraged. Collaboration on written assignments is permitted and encouraged, but each student must turn in work written in his or her own words. Copying another's work will be considered cheating; all students involved will receive a grade of zero, a reduction in the course grade, and possibly other penalties including failure of the course and dismissal from the University. Students will work in assigned groups on the lab assignments and turn in one assignment that is the collaborative effort of the group. Unless you are specifically advised otherwise by the instructor, any work submitted for credit, other than homework and lab assignments, must be completely the work of the individual student.

Collaboration or cheating on examinations will result in a grade of zero, a reduction in the course grade, and possibly other penalties including failure of the course and dismissal from the University. Plagiarism, fabrication, or other academic misconduct will result in a grade of zero, a reduction in the course grade, and possibly other penalties, including failure of the course and dismissal from the University. 

SPSU has an Honor Code and a procedure for handling cases when academic misconduct is alleged. All students should be aware of them. Information about the Honor Code and the misconduct procedure may be found at http://www.spsu.edu/honorcode/. 

Unsatisfactory grades earned because of academic misconduct cannot be removed from your grade point average by repeating the course and will prevent you from earning Latin honors on your diploma. However, you may be required to repeat the course in order to graduate.

It is very important that you understand the concepts of academic integrity. If any of the above is not clear, or if you are not certain what some of the terms mean, please ask me. A misunderstanding in this area could end your academic career.
ADA Compliance Statement
 “If you have a documented disability as described by the Rehabilitation Act of 1973 and the Americans with Disabilities Act (ADA) that may require you accessibility to instructional content to meet course requirements, we recommend that you contact the ATTIC at 678.915.7361 as soon as possible.  It is then your responsibility to contact and meet with your instructor.  The ATTIC can assist you and the instructor in formulating a reasonable accommodation plan and provide support in developing appropriate accommodations for your disability. Course requirements will not be waived but accommodations will be made, when appropriate, to assist you to meet the requirements”.
Attendance policy
· Three absences allowed, excused or unexcused (two for classes meeting twice weekly), before it affects your grade. Do not call me/talk to me about absences.  Just bring hard-copy documentation to the next class meeting. 

· Three kinds of excused absences (documentation required: 

For illness--original hard copy of Dr.'s excuse on letterhead; 

      For death in family--obituary or death certificate; 

      For SPSU sponsored event--program with your name printed on it.
· Two times tardy/leaving early =One unexcused absence. (Being tardy means appearing any time after your name has been called on the roll.  See above for hard-copy documentation required for excuse. Do not call me/talk to me about being tardy/leaving early.  Just bring hard-copy documentation to next class.) 

· Not having text, workbook and/or dictionary= 1 tardy each time you are unprepared.

HOW IS MY GRADE AFFECTED IF I AM ABSENT MORE THAN THREE (Two times for classes that meet twice a week) TIMES?

--Each additional unexcused absence
brings your final grade down one letter grade!

Other policies
The statement that appears in the SPSU Catalogue, “Disruptive and Academic Dishonesty,” will be followed explicitly.

No tape recording the class. 

No yawning, eating, drinking (except water), chewing in class. 

No late work accepted.

No make-up work without documented excused absence attached. 

Do not deliver anything to my office, J308, or to the Dept office, J305 if I am not present. 

Respect for fellow students in class is expected.

All cell phones must be turned OFF—NOT SET TO VIBRATE
Unless assigned by me, there will be No Extra Credit, which may be announced by the professor with little advanced notice.

Important dates fall 2012
Week of:

Aug. 
13  Commanding Heights   Selection of chapters in Éxito comercial
        
20

             27             “
Sep. 
 3
    “             “

(Labor Day Holiday, Sep 3, no classes at SPSU)

      
10 
    “
     “

Engagement report due*
      
17             “             “
     
24   Essay 1 due on Globalization and Localization in Latin America
Oct. 
 1  Mid Term grade* due Oct. 3, 


 8  Last day to drop with W, Oct 4
     
15
     
22

             29
Nov.       5
      
12  Essay 2 Business plan
     
19 (T’giving break Nov.21- 23, no SPSU classes)
   
26  
Dec. 
 3

The *mid-term grade is neither reported at mid-term, nor is it half of the work we expect from you.  It is not a grade that is calculated as part of your final grade.  It is for the SPSU Administration to be assured that you are being appropriately evaluated in a timely way so that an intervention can take place in order to insure your success.  It is for their information only.  
You will be issued an S/U grade.
Early in the term I will also file an ENGAGEMENT REPORT about you to the administration, as required.  If you are not engaged, i.e., attending class, participating, and doing assignments, you will be contacted by the SPSU administration.
FINAL GRADE (90-100% = A; 80-89 = B; etc.):

1/4    = Essay 1, week of Sep 29 

1/4    = Essay 2, week of  Nov.14

1/4    = Poster team work

1/4    = Class participation, (includes daily reports and HW turned in on time)

Welcome Language Lab Students!

Lab location

J218, Atrium building

Fall 2012  Lab Hours

Monday
9 a.m. - 9 p.m.

Tuesday
9 a.m. - 9 p.m.

Wednesday
9 a.m. - 9 p.m.

Thursday
9 a.m. - 9 p.m.

Friday

9 a.m. - 2 p.m.
We are excited to have you this semester. Below is a list of helpful tips to help you succeed with the Rosetta Stone software:

· Sign in when you come in for your required lab time for Rosetta Stone. We have a special sign-in sheet just for you; please ask the lab assistant about it if you cannot find it, it’s an important part of your grade.

· Log on to the computers just like you do to use the ones in the library, or to check your email from any campus computer.

· When logging on to Rosetta Stone, your username is yourname@spsu.edu (minus the @spsu.edu part). The default password is changeme. Exceptions include names less than 6 characters, add a “z” for each missing character and you have your username.

· Don’t wait until Friday! At any given time, only three people can use the same level of any language at the same time on Rosetta Stone. There is always a last-minute crowd-don’t be in it! Pick a day and time that works for you and isn’t at the last minute.

· Yes we are tracking your progress. The Rosetta Stone software automatically records how much time you spend with it and how much progress you have made through a level.  

· Sign out when you are finished with your required lab time; it’s just as important as signing in!

Above all else, if you don’t know how to do something or have a general question, just ask a lab assistant, we are happy to help. It’s important that you have a good understanding of how the software works in order to succeed. So ask! Ask! Ask! The lab assistants are here to help you, it’s normal to have questions about the lab.

Good luck!

CONTACTS 

Name, cell #, email

for assignments

1.  

2.  


“
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